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INSTRUCTIONS: See F'ubticatfon No. 76-RM-! for instructions on completing this form. Forward signed original to 

Attention: Schedulina Section. 
Department of Archives and story. Records Management Division, 33l Capitol Avenue, Atlanta, Georgia, 30334. 

FOR AGENCY USE 
wixa:ion mte 

pplicatron Number 

1. Asen* Address 
Sta t  D partment of Defense . Awlfcation Number 

FOR REMRDSMANAGEMENT USE 

\' 77-522 Georgi Army Kational Guard 
Office of the Chief of Staff  
935 E. Confederate Ave.. SE Daa H%seived Date Completed 

. Dater of series 
arliest Latest 
1968 t o  date 2 

'. Record Series Description Th is  file contains the following documents (include form numbers and titles, if any): 
Attach samples of the file. 

5. Records Series Ti t le (followed by title used in office; if different1 

Chief of S t a f f ' s  Policy and Precedent Let ters  F i l e  

Documents relating to: establishing policy and precedent f o r  future  and continuing action. 

lnduded are: statements of policy or precedent from United S ta tes  Armed Forces 
Command, United States  F i r s t  Army, the National Guard Bureau, and 
the Adjutant General. 
response, o r  action taken. 

Also included i s  the Chief of S t a f f ' s  

File is arranged: chronologically. 

I. Monthly Referenm Rate 
One to six months old 
M n t y - f i v e  months and older 7 -  

I. A n n d  Rate of Accumulation of Records 
Letter-rize drawers : Legalsize drawers ;Shelves ; Other (specifvl 

How often are records referred to which are: 

: Seven to iwelve months old ; Thirteen to twenty-four months old 
I 

-_ ~- 

3 notebooks a year. - 
?-50-71. R w .  76 loveil 



a. Is this the official copy of the series? 
If not. where i s  it? 

ity handling? If  yes, site law or regulation. I , 
I I C Isthisavitalrewrd? 

x I 1 

x I b h e r  the series cpntain nfi enti I ' forma ion requ' i 
F i l e  is considere8D'dor b&icia\ Use &%'CUT 

d. Does th is  series have historical or long term research value? 
e. When one or two documents in the file make it necessary to keep the entire file for a long period. muld these 

h. Is there a duplication of this series in your office, or in another office or agency? 

11. Retention Requirements The following requires the  series to be kept: 

a. State Lsw years. d. Audit period Years. 

c Federallaw years. f. Federal retention instructions Years. 
b. Statute of limitation -years. e. Administrative need 3 years. 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

. 
& 

Calendar Year; 0 Fiscal Year; 0 Other men, 

yearb); then 3 
yearis); then 

a Hold in the current files area monthis) 
0 Transfer to local holding area, hold 
0 Transfer to State Records Center; hold 
0 Demoy. 
i% Transfer to State Ardives for permanent retention# 
0 Other (specifyl 

yearis); then 

These records a re  maintained as closed records when held i n  the off ice;  therefore,  t he  
rchives should re fer  a l l  requests t o  the Adjutant General. 
rovide researchers with writ ten permission for access t o  t h i s  records ser ies .  

The Adjutant General w i l l  

These inmuaions apply to al l  wior and future accumulations of the series. 

17 stam Records Committea (Skarurel Date 
7ecommendations in para- I I .  


